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Pa6Goyas mnporpamma y4eOHOH JMCLHUILIMHBEI SBJIAETCA YacThiO OCHOBHOM
npodeccHoHaIBEHOM 06pa3oBaTENbHOM IPOrpaMMBl [UIs MOArOTOBKH 6akanaBpoB IO
HanpasneHuo noaroroBku 44.03.01 Ilemarorumueckoe obpasoBanue, NpoduUIIO
N306pasuTebHOE HCKYCCTBO OUHOH HOpMBI 00ydeHHMS.

Pa6ouyass mporpamMma y4eGHO#M AMCLMIUIMHEL . pa3paboTaHa B COOTBETCTBHH
c ®I'ocC BO - OakanaBpuat 1o HaIpaBJICHUIO MOATOTOBKH
44.03.01 Ilenarorndeckoe obpa3oBaHUE, YTBEPKIAEHHBIM IPUKa30oM MUHHCTEPCTBA
obpazoBanuss ¥ Hayku Poccmiickoit @enmepanum ot 22.02.2018 Ne 121
(c u3ameHenusiMu W gomonHeHusimMu) M [IpodeccHoHanbHBIM  CTaHIAPTOM,
yrBepxkieHHsM [Ipukasom MuHHMCTEpPCTBa TpyAda ¥ COLMANBHOM  3alUTHI
Poccuiickoit ®Pezepauun «OO6 yTBepXKJIeHHH TNpPO(ECCHOHAIBHOIO CTAHAAPTA»
or 18.10.2013 Ne 544 (¢ U3BMEHEHUSIMH M JJOTIOJTHEHUSIMH).

COCTABUTEJIA: X

KaHA. IeJd. HayK, JJOUeHT Kadeapbl [JOKyMEHTOBEICHHS W apXUBOBEACHHA
®I'BOY BO «JII'TIY» Yneuyenko Onus BukroposHa;
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Onobpena Ha 3aceqaHHu y4eOHO-METOAMYECKOW Komuccuu VIHCTUTYTa HMCTOPHH,
MEXyHApOIAHBIX OTHOIIEHHH H COLUMATbHO-NOMTHYECKUX HayK

I[TpoTokoi oT «5 » gubes.e 20251. Ne &

I[Mpencenarens yueOHO-METOAUIECKOM
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CtpyKkTypa U coaepxkaHue y4eOHOU IMCHUIIUHBI

1. Hesnu v 3ap0a4um y4eOHOM JMCUMILINHBI

Henn u3ydyeHHUs OUCLUILIMHBL: O0ECHEYUTh OOYUYaIOIIMXCS TEOPETUYECKUMHU
3HAHMSIMHU O CBOMCTBaX, NpHU3HAKaX, (YHKUMSIX, CTPYKTYpe M MHOrooOpasuu
JOKYMEHTOB, HUX Klaccu(puKauuyM, MeToJax M crnocodax JAOKYMEHTHPOBAHUS;
MO3HAKOMUTh CTYJIEHTOB C IIPOLIECCOM CO3AaHMs, OOpabOTKH, XpaHEHHS U
UCIIOJIb30BaHUSl JTOKYMEHTOB B JESATEIBHOCTH O00pa30BaTENbHOW OpraHu3aluu;
c(hopMHpPOBaTH HABBIKU JIEJIOBOM KOMMYHHMKAIIMU B YCTHOM U MUCbMEHHOH (hopme Ha
PYCCKOM  sI3bIK€, HABBIKM COCTaBJIEHUS W O(QOPMIICHHUS PA3IMYHBIX BHUJIOB
JOKYMEHTOB.

3aayu: MO3HAKOMUTh C OCHOBHBIMH MOHATHUSIMHU B 00JIACTH JI€IOIPOU3BOJICTBA
o0Opa3oBaTeIbHOM OpraHu3alMu; OCBOUTH METOJbI U CHOCOOBI JIOKYMEHTHUPOBAHMS;
U3YUYUTh CTPYKTYpPY JOKYMEHTa M HOpMaTHBHbIe TpeOoBaHUS K O(OPMIIEHUIO
PEKBU3UTOB JIOKYMEHTOB; C(OPMUPOBATH OCHOBHBIE TMPAKTHUYECKUE HABBIKH,
HEOOXOJMMBIE ISl COCTaBJIICHUS M O(QOPMIICHUS Pa3IMYHBIX BHJIOB JIOKYMEHTOB,
UCIIOJIb3YEMBIX B JICSITEIbBHOCTH 00pa30BaTEIbHON OpraHu3aluu.

2. MecTo nucuuiuiuebl B cTpyktrype OITOIT

VYyeOnast nucuuruinHa «JlokyMeHTOOOOpOT 00pa3oBaTeNbHON OpPTraHU3aIUN»
BXOJUT B 4YacTh, (POPMUPYEMYIO y4YaCTHUKaAaMHU OO0Opa30BaTENIbHBIX OTHOIIEHUH,
JUCLUHUIUIMH MOATOTOBKHU CTYAEHTOB.

Heo0xonuMbIMU yCIOBUSIMU J1J11 OCBOCHUS yU€OHOM TUCUUIIIIUHBI SIBISIFOTCS :

3HaHUSI OCHOBHBIX MPEJCTABICHUI O JOKYMEHTE, BUJIaX U TUNAaX JOKYMEHTOB,
JOKYMEHTAJIbHOM MOTOKE ¥ 3aKOHOMEPHOCTSIX €r0 Pa3BUTHS;

yMeHHUs 00001IeHUsT y4eOHOr0 MaTeprasa U JJOTHIECKOTO U3JI0KEeHHs yaeOHOH
uHdopManuu;

HABBIKM KOMMYHHKAIIMHM B YCTHOW M TMCBMEHHOU (hopme.

ConepxaHue  OUCHMIUIMHBI  SIBISETCA  JIOTUYECKUM  IPOJOJIKEHUEM
COJEpKAHUS JUCIUIUINHBI «PyCCKUU SI3BIK U KYJIBTypa PEUYU» U CIYKUAT OCHOBOM JJIA
JANTbHEUIIIET0 OCBOCHUSI TYMAaHUTAPHBIX JUCIMIUIMH BapUATUBHON YacTU y4eOHOTO
JIaHa.

3. IlepeyeHb MJIAaHUPYEMBIX Pe3yJbTATOB OO0y4YeHHS] IO JUCHHUILIMHE
(MOyJ110), COOTHECEHHBIX ¢ MHAUKATOPAMM 1OCTHKEHUS KOMIIeTeHIM I

Kox o ®I'OC BO HNuauxarop PesynbTaTsl 00yyeHus no
AOCTH/KCHH S AUCHHUILINHE
YHuBepcaibHble
YK-4 VK-4.1 3Haer: Opra”Hu3anuo
Cnocoben ocymecTBIATh | OcylecTBiseT AEIOBYIO | JOKYMEHTOOO0OpOoTa 00pa3oBaTeinbHOM
JIEIOBYI0 KOMMYHHUKALUIO B | KOMMYHHKAIMIO B | OpraHM3alluy; CBOMCTBa, (YHKUUU U
YCTHOM M TNHCBMEHHOH | yCTHO M NHMCbMEHHOW | IPU3HAKU JOKYMEHTA; CHOCOObI |
¢dopMax Ha rocyiapcTBeHHOM | (opmax Ha | CpeacTBa JIOKYMEHTUPOBaHMS;
SI3BIKE Poccuiickoil | rocymapcTBEHHOM I3bIKE | KIACCU(HUKAIMIO BHJIOB JOKYMEHTOB;
Oepnepanuu u | Poccuiickoit denepanuu | CTpyKTypy JIOKYMEHTOB U
MHOCTPAHHOM(BIX) sI3bIKE(aX) HOpMATHBHbIE TpeOOBaHHUA K HX




COCTaBJICHUIO M 0(OPMIICHHIO.

Ymeer: cocTaBisTh U 0GOPMIIATH
JOKYMEHTHI, (PYHKIIMOHHPYIOIIUE B
JOKyMEHTO0000pOTEe 00pa3oBaTeIbHOU
OpraHwW3alui, B COOTBETCTBUU C
YCTaHOBJICHHBIMU TpeOOBaHUSIMU,
B TOM qucIe UCTIONB3YS
UH(OPMAITMOHHBIE TEXHOJIOTHH.
Bnaneer HaBblkamu: COCTaBJICHUS H
odopmIIeHHs]  pa3IMYHBIX  BHJIOB
JIOKyMEHTOB TPaIUITUOHHBIM
crocoboM U B DJIEKTPOHHOM BHJIE,
HABBIKaMU JICJIOBBIX KOMMYHHKAIIHHA B
YCTHOM W mHChbMEHHON (opme Ha
PYCCKOM SI3BIKE.

4. CTpyKTypa M coaepkaHue Y4eOHOI JUCIHUIINHBI

4.1. O0beM yueOHOH TUCHUIJIMHBI U BUIbI YUeOHOH padoThl

O0BneM 4acoB / 3a4eTHBIX eIUHHIL
Bua yueOHoii paGoThl OuHo-3a04yHas ¢opma /
Ouynas ¢popma
3aounas popma
OO0u1asi TPYA0€MKOCTD IM CHUTITHHBI 72 (2 3a4. en.) —
Oo0s13aTesibHAsT  ayIUMTOPHasi Harpyska 24 B
(BCero 4acoB), B TOM 4YHCJIe:
Jlexnuu 8 —
CeMUHApCKU 3aHATHS - —
[TpakTrueckue 3aHATHS 16 —
JlaGopaTopHbie pabOTHI — —
Kypcosas paboTa / KypcOBOM MPOEKT — —
Hpyrue ¢opMbl oOpraHuzanuu y4eOHOTO
nporiecca (KOHTPOJIBHBIC paboTHI, 4 3
WHIUBUAYaIbHbIE 3aHSTUS, KOHCYJIbTAIUH
U 1p.)
CamocrosiTesibHasE  padoTra  CTyJeHTa 44 B
(Bcero 4acos)
dopma arTecTanuu 3a4eT —

4.2. Coneprkanue pa3iejioB IMCIHHILIHHBI

Tema 1. TeopeTuko-npaBoBbie 7| HOPMATUBHbIE OCHOBBI
JOKYMEHTALMOHHOI0 o0ecneyeHUusl ynpaBJIeHHsl.

JlokyMeHT Kak HocuTenb WHGopMmanuu. OCHOBHBIE TIOHATHS B O0JacTH
JOKYMEHTAIIMOHHOTO OOeCTe4YeHusl yIpaBlieHHs. 3aKOHOJATelIbHAsi U HOPMATHUBHO-
MeToauyeckas 0a3a JOKYMEHTAallMOHHOTO oOecrnedeHusi yrpaBieHus. DOyHKIHUH
nokymeHnTa. Kinaccudukanus 10KyMeHTOB.

Tema 2. CTanaapTusanus nNpouecca 10KyMeHTHPOBAaHMS.

CoctaB pekBU3UTOB JOKYMEHTOB. TpeOoBanus K O(OPMICHUIO PEKBU3UTOB
NOKyMEHTOB. TpeOoBaHus K OnaHkamM JOKyMeHTOB. HainuoHanbHbI cTaHAapT




Poccuiickonn ®epepatun I'OCT P 7.0.97-2016. Cucrema cTraHmapTtoB 1O
uHpopmanuy, OuUOIMOTEYHOMY UM  U3JAareiabckoMy jaeiny. OpraHu3allMOHHO-
pacnopsauTenbHas JoKyMeHTauus. TpeOoBaHus K O(OPMIIEHHIO JOKYMEHTOB.
Cucrema TOKyMeHTallMU B 00pa30BaTEIbHON OpraHu3aluu.

Tema 3. Cucrema OpraHM3alMOHHO-PACHOPSAAMTEIbHON JAOKYMEHTALMU
(OPJ).

Opranuzanuonnsle AokyMeHTbl cuctembl OPJl. OOmias xapakrtepucThka u
Ha3HaueHue JokymMeHToB. [loaroroBka mpoekra JOKyMeHTa. PekBHU3UTHI
JOKYMEHTOB, CTpyKTypa TekcTa. IIpaBuia odopmienus u yrBepxkaeHus. Buuabl
OpraHU3alMOHHBIX JOKYMEHTOB.

Pacniopsiaurenbubie qokymeHTbl cuctembl OPJI. OOmias xapakTepucTHKa H
Ha3HAYeHUE JOKYMEHTOB. PEKBU3UTHI, CTPYKTypa TeKCTa M MpaBuiia 0(OpPMIICHHUS.
Bunel  pacnopsiaiMTenbHbIX  JOKYMEHTOB:  YKa3bl, [IOCTAaHOBJICHMS, TPHUKA3bI,
pacnopsKEHUs1, pelieHHs], MHCTPYKIUU.

NudopmarmonHo-crpaBounble  JOKyMeHThl — cuctembl  OPJl.  OO6mas
XapaKTepUuCTUKa U Ha3HaYeHUe JOKyMEHTOB. Buabl MHGOpMaIMOHHO-CIIPABOYHBIX
TO0KyMEeHTOB. OCOOEHHOCTH COCTaBJICHUS U OPOPMIICHUSI.

Tema 4. Jle10Boe NUCbMO KaK OCHOBHOM BH/I NEPEeNMUCKH.

bnanku nns nucem. @opmyssp nenoBoro nuckMa. Oco6eHHOCTH O(UILIUATIBHO-
JICJIOBOTO CTHUJISI COCTABJIGHUSI TEKCTa JICJIOBOTO MHchMa. Buabl ciyKeOHBIX MHCEM,
COCTaBIJIIIOIIME OCHOBY JI€JIOBOM KOPPECHOHICHLIMH. OJIEKTPOHHAs IEPENHCKa.
ONEeKTPOHHBIN JOKYMEHT.

Tema 5. Opranuszanus JOKYMEHT0000pOoTa o0pa3oBareJIbHOM
OpraHu3anum.

®opmbl  opraHuzanmuu  paboThl ¢ JOKyMeHTaMH. J[OKyMEHTOOOOpOT.
JoxymentonoToku. I[lopsmok oOpabOTKM BXOIAIMMX JOKYMEHTOB. Perucrparus
nokymeHToB. [lopsnok oOpa®oTku HCXOASAIIMX TOKyMeHTOB. HomeHkiaTypa paei.
®opmupoBanue, o¢pOpMIIEHHE, XpaHEHHE Jel B TEKYLIEeM JeJONPOU3BOJICTBE.
O6paboTka aen IJis MOCISAYIOIMIET0 XpaHeHUS.

4.3. Jleknuu
O0BemM yacoB
Ne Ouno-3a09Han
HaumeHoBaHue TeMbI
n/n Ounas ¢popma ¢popma /
3ao0uyHas popma
4 cemecTp
1 TeopeTuko-npaBoBble ¥ HOPMATHUBHBIE  OCHOBBI
JOKYMEHTAIMOHHOTO 00eCTieueHHs yIPaBICHUS 2
2 | CranpapTuzanus npouecca JOKyMEHTHPOBaHMs
3 Cucrema OpraHU3alMOHHO-PACTIOPSIUTEITBbHOMN )
JOKYMEHTAIlUU -
4 | JlenoBoe nuchbMO KaKk OCHOBHOM BUJ MEPENUCKU 2
5 Opranuzanus JOKYMEHTO000poTa 00pa3oBaTENbHOI )
OpraHu3aIun
Hroro: 8 —




4.4. IlpakTnyeckue / ceMHHApPCKHE 3aHATHS

O0beM yacoB

Ne OuHo-3204Has
HaunmeHnoBaHue TeMbI
n/n Ounas ¢popma ¢opma /
3a04Has popma
4 cemecTp
1 TeopeTuko-npaBoBble ¥ HOPMATUBHBIE  OCHOBBI )
JOKYMEHTAIIMOHHOTO 00eCIeYeHUs yIPaBICHUS _
| CrannapTusanus npouecca J0KyMEHTHPOBAHHS 4
3 Cucrema OpPraHU3aIMOHHO-PACTIOPSIUTEITHLHOMN 6
JOKYMEHTAITIH!
4 | JlenoBoe MUChMO KaK OCHOBHOM BHJI EPETIHUCKH 2 B
5 Opranuzanus JOKyMEHTOOOOpoTa 00pa3oBaTEIbHOM )
OpraHu3aIun
Hroro: 16 —
4.5. JlaGopaTopHble padoThI
Y4eOHBIM TJTaHOM HE TTPETYCMOTPEHHI.
4.6. CamocTosiTeibHAsI pad0Ta CTYI€HTOB
O0bem yacon
Ne HaumeHoBaHue Bup camocrositesbHOM OuHno-3204Hast
n/n pasnaena / TeMbl padoThI Ounas ¢opma ¢popma /
3ao4Hasi popma
4 cemecTp
Teoperuko-npasoBeie | [ToaroroBka K
u HOPMATUBHBIE | MPAKTUYECKOMY 3aHATHIO U
| | ocHoBEI BBITIOJHEHNE  [PAKTHYECKHX 3 3
JOKYMEHTAI[MOHHOTO | 3a/laHui
obecrieueHus
yIpaBJICHUS
CrangapTtuzamus IMoaroroska K
5 | mpouecca NPaKTUYECKOMY 3aHITUIO U 3 3
JOKYMEHTUPOBAHUS BBINOJIHEHHUE TPAKTUYECKUX
3aMaHui
Cucrema [MoxrotoBka K
3 | OPraHM3ALMOHHO- NPaKTUYECKOMY 3aHITUIO U 10 3
pacnopsauTeNbHOMN BBINOJIHEHHUE TPAKTUYECKUX
JOKYMEHTAIluu 3a7aHui
JlenoBoe mucbMo Kak | [logrotoBka K
4 OCHOBHO BUJI | IPAKTUYECKOMY 3aHITHUIO U ] B
TIePETHCKI BBITIOJIHEHHUE TPAKTUYECKUX
3aJaHUAI
Opranuzanus [MoxrotoBka K
5 JOKyMEHTO00OopoTa NPaKTUYECKOMY 3aHITHIO U 10 B
o00Opa3oBaTeNbHOM BBIMOJIHEHHUE TPAKTUYECKUX
OpraHu3aIun 3aaHui
Hroro: 44 —




4.7. KypcoBbie paGoThI
Y4eOHBIM TTAHOM HE MTPEAYCMOTPEHBI.

5. MeToanueckoe odecneyeHue, 00pa3oBare/ibHbIe TEXHOJIOTUH

[IpenonaBanyrie OUCUMIUIMHBI BEAETCS C MPUMEHEHUEM CIEIYIOUIUX BHUJIOB
00pa3oBaTeIbHBIX TEXHOJIOTUH:

— TpPaJULIMOHHBIE METO/bl OOYUEHUS: JIEKLUU, TPAKTUUECKUE 3aHATHS;

— MHGOpPMALIMOHHBIE TE€XHOJIOTUH: UCIIOJIb30BaHUE AIIEKTPOHHBIX
00pa3oBaTEbHBIX PECYPCOB, AJICKTPOHHBIX OWUOIMOTEK TMPU TOJATOTOBKE K
MPAKTUYECKUM 3aHSTHUSM;

— UHTEPAaKTUBHbIE TEXHOJOTHUU: MO3TOBOM IITYpM, paboTa B MajbIX IpyIax.
B pamkax  pgaHHOM  0Opa3oBaTeNbHOM  TEXHOJOIMM  OCHOBHBIMH  (pOpMaMu
OpraHu3aluy y4yeOHOro Mpoliecca SIBUJIUCH: YNPaXXKHEHUS MO MPUMEHEHUIO 3HAHUH,
JOKJaJbl CTYACHTOB, BBICTYIUICHUSI Ha TMPAKTHUYECKUX 3aHITHSAX, TMOJTOTOBKA
CTYJIEHTaMU Pa3IUYHbIX BUIOB JIOKYMEHTOB.

6. ®opMBbI KOHTPOJIAA OCBOCHUSA Y4eOHO JUCHUIINHBI.

Tekyias arrecraiusi CTYAEHTOB MPOW3BOJUTCS B JUCKPETHBIE BPEMEHHBIC
WUHTEPBAJIbI JICKTOPOM U TperojaBareieM(sIMU), BEAYIIUMU MPAKTHUCCKUE 3aHSATHUS
[0 TUCUHUILIMHE B CJIEAYIOMUX popMax:

—BBIIIOJIHEHUE MTUCbMEHHBIX JIOMAIIHUX 33/IaHU;

—CaMOCTOSITEJIbHOE KOHCIIEKTUPOBAHUE JINTEPATYPHI U €€ aHAIU3;

—BBICTYIUIEHUE HA NMPAKTHYECKUX 3AHATHUSAX;

~TIMCHbMEHHBIE OTBETHI HA KOHTPOJILHOM padoTe.

[IpoMexKyTOUHBIE KOHTPOJb MO pe3yjbTaTaM OCBOEHUS JIMCIUILUIMHBI
IPOXOJUT B (hOpME YCTHOTO 3a4eTa.

Cucrema olleHMBaHMS YUYE€OHBIX JOCTHKEHUN CTYIEHTOB, OIICHOYHBIE CPEJICTBA
npencTaBieHbl B (OHIE OIEHOYHBIX CPEACTB K pabouedl mporpamMme y4eOHOMH
JTUCHUIUIMHE (IPUJIOKECHUN ).

7. YueOHO-MeTOAMYeCKOe U TPOrpaMMHO-UH(pOPMaNMOHHOEe o0ecmeyeHue

AUCHUTTHHBI

a) OCHOBHasl JIUTEpaTypa:

1. JoxymeHTarmmonHoe obecrneuenue ympasieHus : yaeonuk / A. C. ['pun6epr,
H. H. I'op6aués, H. H. T'op6aués, O. A. Myxamermmaa. — M. : FOHUTU-JJAHA,
2023. — 391 c. — Tekcr : anexrponnslit // [udposoii obpazoBatenbubiii pecypc IPR
SMART. — URL: https://www.iprbookshop.ru/142685.html (mara oOpamenus:
13.01.2025). — PexxuMm noctyna: Juisi aBTOPU3. MOJIb30BATENECH.

2. Kysuneno, W. H. Jlenonpou3BoacTBO : y4eOHO-CIpaBOYHOE mocodue /
. H. Ky3nenoB. — M. : Jlamkos u K, 2025. — 405 c. — Tekct : 37aeKTpOHHBIN //
Hudporoii o0pa3zoBaTeIbHbIN pecypce IPR SMART. — URL:
https://www.iprbookshop.ru/144217.html (mata obpamenus: 13.01.2025). — Pexum
JOCTYTIA: 1JI1 aBTOPHU3. TI0JIb30BaTEIEH.

3. IMaBnoBa, P. C. JlokyMeHTallMOHHOE oOOeclieueHue ympasieHus /
P. C. IlaBnoBa. — 2-¢ wusn., crep. — CII6. : Jlans, 2023. — 608 c. — Tekcr:



ANEeKTpOHHBIN //  Jlaub  :  snekTpoHHO-OMOmuMoreuHass cuctema. —  URL:
https://e.lanbook.com/book/310175 (mara o6pamenus: 13.01.2025). — Pexum
JocTyna: AJis aBTOPU3. MOJIb30BaTEIIEH.

0) IOMOTHUTENIbHAS TUTEpaTypa:

1. ApacnanoBa, B. A. JlokymeHTalluOHHOE OOecTieYeHue YIpaBieHUs : y4eO.
nocobue / B. A. ApacnanoBa. — 3-¢ u3f., gom. u nepepad. — Cypryr : Cypl'TlY,
2019.— 239 c¢. — Tekcr : 3nekTpoHHbIN // JlaHp : 35€KTpOHHO-OMOIMOTEUYHAs
cuctema. —  URL:  https://e.lanbook.com/book/151937  (mara  oOpaieHus:
13.01.2025). — Pexxum goctyna: g aBTOPU3. MOJIb30BATEEH.

2.Tanenko, H. H. OcHoBbl genompousBoicTBa : y4eb. mocodue /
H. H. l'anenko. — Camapa : CamI'AY, 2019. — 181 c. — TekcT : anekrponnsiit // JIanb :
anekTpoHHO-Oubnmoreunass cucrema. — URL: https://e.lanbook.com/book/123610
(mara obpamienus: 13.01.2025). — Pexum noctymna: ajis aBTOpU3. MOJIb30BATEIEH.

3.TOCT P 7.0.97-2016. Haunonanensiii cranaapt Poccuiickoit ®@enepanun.
Cucrema cTaHmapToB MO HH(pOpMALUU, OUOIMOTEYHOMY W H3AATEILCKOMY JIEIy.
Opra"u3anoHHO-pacopsauTeIbHas TOKyMeHTalus. TpeOoBanus K 0(pOPMIICHHUIO
NOKYMEHTOB  [DnekTpoHHbIM  pecypc] : yrB. Ilpukazom  Poccranpmapra
ot 08.12.2016 Ne 2004-cT (pen. OT 14.05.2018). — URL:
https://www.consultant.ru/document/cons_doc_LLAW_216461 (mara oOparmieHus:
13.01.2025). — PexxuMm moctyna: CBOOOTHBIM.

4. JlokyMeHTOBEICHUE W  apXUBOBEJACHHE :  CJIOBapb-CIPABOYHUK  /
O.T. YcanoBa, A. B. JlymuukoBa, A.I. AsnarynoBa, M. B. MotopHas. —
Yensiounack : YenssOMHCKUN rocy1apCTBEHHBIN HHCTUTYT KyIabTyphl, 2015. — 116 ¢. —
Texcr : anexTponnslii // [ludposoii obpazopatenbHbiil pecypc IPR SMART. — URL:
https://www.iprbookshop.ru/56404.html (mata o6pamenus: 13.01.2025). — Pexum
J0CTyNa: JUIsl aBTOPHU3. MTOJIb30BATEIICH.

5. EropoB, B. II. [JlokymMeHTanmuoHHOE  OOECIeUCHHEe  yIpaBICHUS
HETOCY/IapCTBEHHBIX ~ OpraHW3alMii B  yCIOBUAX IUGPOBOM HKOHOMUKUA /
B. II. Eropos, A. B. CnunbkoB. — 2-e usn., crep. — CII6: Jlanp, 2023. — 216 c. —
Texcr : anexrponnsiii / Jlane : 3aekTpoHHO-OMOMMOTeyHas cucrema. — URL:
https://e.lanbook.com/book/339788 (mara oOpamenus: 13.01.2025). — Pexum
JOCTYTIA: 1JI1 aBTOPU3. TIOJIb30BATEIEH.

6. Jlappuonosa, @M. Bb. IlpakTukyM 1O  OpraHu3allMOHHOMY U
JOKYMEHTAIIMOHHOMY OOECTICUCHUIO JEATEIHPHOCTH OpraHu3aluu : y4eo. mocodue /
M. b. Jlapuonona, U. E Cadponosuu. — Exarepundypr : PI'TIITY, 2019. — 206 c. —
Texct : snextponssiii / Jlanb : snekTpoHHO-OMOMMOTewHast cucrema. — URL:
https://e.lanbook.com/book/222434 (mara oOpamenus: 13.01.2025). — Pexum
JOCTYTIA: 1JI1 aBTOPHU3. TOJIb30BaTEIEH.

7. IlaBnoBa, P. C. JlokymeHTaumoHHOe oOecrneueHue ymnpasieHus. [lenoBas
nepenucka / P. C. TlaBnoBa. — 2-e u3z., crep. — CII6: Jlanp, 2023. — 152 c. — Tekcr :
ANeKTpoHHBIN //  Jlaub  :  snekTpoHHO-OMOmunoreuHass cuctema. —  URL:
https://e.lanbook.com/book/288977 (mara ob6pamenusi: 13.01.2025). — Pexum
JOCTYTIA: J1JIS aBTOPU3. TIOJIb30BATEIEH.

8. Ilerymko, H. E. JlokymMeHTanimoHHoe oOecrieueHue YIpaBjieHUs : y4eOHO-
Merogudeckoe nocodue / H. E. Ilerymko. — Munck : BI'VKH, 2020. — 165 c. —



Texct : anextpoHHslid / Jlanb : 310eKTpoHHO-OMONMOTE4Hass cucrema. — URL:
https://e.lanbook.com/book/176019 (mata o6pamenus: 13.01.2025). — Pexum
JocTyna: JAJis aBTOPU3. MOJIb30BaTEIIEH.

9. 1lpaBuna AeNONPOM3BOACTBA B TOCYIAapCTBEHHBIX OpraHax, oOpraHax
MECTHOTO CaMOYINpaBlieHUsA [DNEKTPOHHBIM pecypc| : yTB. mpukazoM Pocapxupa
ot 22.05.2019 Ne 71. — URL:
https://www.consultant.ru/document/cons_doc LAW 342093 (mata oOpalieHus:
13.01.2025). — Pesxum noctyna: cBOOOAHBIM.

10. IIpumepHasi MHCTPYKLMSI TO JEJIOMPOU3BOJCTBY B T'OCYJAapPCTBEHHBIX
opraHu3auusax [ONeKTpoHHBIN pecypc]| : yTB. mpukazom PocapxuBa ot 11.04.2018
Ne 44, — URL: https://www.consultant.ru/document/cons doc LAW 305137 (nara
obpamenusi: 13.01.2025). — Pexxum ntoctyna: CBOOOIHBIN.

B) UHTEpHET-pecypchl:

1. JIyranckass pecnyOJMKaHCKas yYHHBEpcajdbHas Hay4dHas OuOIMOTEKa
uM. M. I'opbkoro : [caiiT]. — Pexxum moctyna: http://lib-1g.com.

2. Poccuiickas rocymapcTBeHHass Oubnuoreka : [calfT]. — Pexxum nocryna:
https://www.rsl.ru.

3. Hayunas 6u6mmoreka ®I'BOY BO «JII'TIY» : [caiiT]. — Pexxum nmocryma:
https://lib.1gpu.org.

4. 9bC IPR SMART [caiit] : HayuyHO-0Opa3oBaTelibHBI pecypc. — Pexum
nocrymna: https://www.iprbookshop.ru.

5.9BbC «Jlanb» [caiit] : snexkTpoHHas Oubnmoreka. — Pexum npocrymna:
https://e.lanbook.com.

8. MarepuajibHO-TeXHUYECKOe oOecneyeHne JUCHUNIUHbI

OcBoeHHME JUCHMIUIMHBI MPEAIOJIAraeT HCMHOJIb30BaHUE AaKAJIEMUYECKUX
ayIUTOPUN  JJIs  TPOBEACHUS  JIEKIIMOHHBIX W MNPAKTUYECKUX  3aHATHUH,
COOTBETCTBYIOIIUX ACHCTBYIOIIMM CAHUTAPHBIM M MPOTHUBOINOYKAPHBIM IIpaBUjaM U
HOpMaM.

AynuTOpHOE  OCHAIlleHWe: JIEKI[MOHHAS  ayAuToOpHs, paboyee MecTo
MpenojaBaTessi, OCHAIIEHHOE KOMIBIOTEPOM, paboune MecTa  CTYJICHTOB,
KaHIIEJSIPCKOE OCHAILIEHHE y4eOHOro Impouecca.

JlekuMOHHBIE  3aHATUSA:  MYJIbTUMEAUWHAs ~ ayAUTOpUA:  KOMIBIOTED
MyJIbTUMEMA C MPUKIAIHBIM MPOTPAMMHBIM OCHAILIEHUEM: IPOEKTOp, KOJIOHKH,
mporpamMma JIijisi MpocMOTpa Buaeo (HaijoB, TEIEBU30P, MPE3CHTALUA IO TeMaM
JVCUUTUIAHBI.

[IpakTryeckue 3aHATHS: KOMITBIOTEPHBIN KJIaCC, MPE3EHTAIMOHHAS] TEXHHKA.

[IpenogaBanrie AUCHUIUIMHBI TPEAYCMATPUBAET JOCTYN OOy4YaIOUIUXCS K
ANEKTPOHHO-OUOIMOTEUHBIM CHCTeMaM (DJIEKTPOHHBIM OubmmoTekam) «Jlanp», IPR
SMART u Kk 351eKTpOHHON HHPOPMAITMOHHO-00PA30BaTENBHOM Cpe/ie YHUBEPCUTETA.



9. JIucT DONMOJTHEHUH U M3MEeHEeHU

n/n

Jlara
BHECEHHS
n3MeHeHus /
JIOTOJTHEHHsl

OcHoBaHue

Conep:xxanue usMmenenus /
JOIMOJTHCHHUSA

Jluna, noaTBepKAAIOIIHE
H3MeHeHne / JoOmoJIHeHne

3aBenyromuii JdupexTtop /
kadeapou JeKaH
(®HnO0, (®HUoO,
MOJNNCH) MOJNNCH)




